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1. OBIIUE [IOJIOKEHUST

1.1. Hacrosuee Ilonokenne onpezienseT HasHAYEHHE, HEIH, 331241, (YHKLIHH,
IpaBa, OTBETCTBEHHOCTDL U OCHOBBI A€STEILHOCTH OYXIaITEPUN.

1.2, Byxranrepus SBIsSIeTCSl CaMOCTOSTENBLHBIM CTPYKTYPHBIM TOAPa3eieHHEM
KOJTIeka ¥ MOUHHSETCS HEMOCPEACTBEHHO €€ TUPEKTOPY.

1.3. B cBoeil nesrenbHocTH GyXrantepus pyKOBOACTBYETCS JEHCTBYIOLIMM
3aKoHoJaTenbCcTBOM Poccuiickoil (Denepaninit, HOPMATUBHO-MPABOBBIMH aKTAMH U
METOJIMYCCKUMH  MaTepuallaMH,  PaclpoCTPAHSIOUMMUCS  HA  JESTEIBHOCTH
OyxraJrepuy, OpraHH3alHOHHO-PACTIOPSIAUTENLHEIMA JIOKYMEHTAMU M BHYTPEHHHMH
JIOKaJIbHBIMH HOPMATHBHBIMH aKTaMU KOie/pka v HacTosmuMm [Tonoxkenuem.

1.4, [esarensHocTh OyXraaTepu OCYLIECTB.SETCS Ha OCHOBE TEKYIIEro H -
MEPCTIeKTHBHOIO TJIAHMPOBAHUS, COYETaHUs eJMHOHAYAIMSl B PELICHUH BOMPOCOB
CITy’KeOHOI JeATeNbHOCTH M KOJUIETHAIBHOCTH TIPH MX OOCYXKJICHHH, MEPCOHATLHOI
OTBETCTBEHHOCTH pabOTHUKOB 3a HaJylekallee HCTOJHEHHE BO3JIOKEHHBIX Ha HHX
JIOJDKHOCTHBIX 00s13aHHOCTEH UM OTHENBHBIX MMOPYYEHHH 3aMECTHTENs JHPEKTOpa
KOJIJIe KA 110 9KOHOMUKE U (pUHAHCAM.

1.5. PaboTHuku Oyxrajarepuy Ha3HAYAIOTCS Ha JOJDKHOCTH M OCBOOOXKIAIOTCS OT
3aHUMACMBIX  JIOJDKHOCTEH [PUKA30M JUPEKTOpa KOJUIE[)Ka B COOTBETCTBUH C
JTEHCTBYIOLIMM 3aKOHOAaTebecTBOM Poccutbickoi Peneparium.

1.6. Kpanu¢uxaunonnsle TpeGoBanus, (QyHKIMOHAIBHBIC 00SI3aHHOCTH, MPaBa,
OTBETCTBEHHOCTh  PAabDOTHUKOB  OTHeJa  PEriIavdeHTHPYIOTCS  JIOJDKHOCTHBIMH
HHCTPYKLUSAMU U yTBEP/KIAIOTCS IUPEKTOPOM KOJITeIKa.

[.7. Byxrantepuro BO3IVIaBJISIT 3aMECTHTENb JUPEKTOpPa 110 SKOHOMHUKE U
(Gunancam, Ha JOKHOCTH KOTOPOrO —HA3HAYAETCSI JIHIO, COOTBETCTBYIOLIEE -
TpeOOBAHUSIM, YCTAHOBJICHHLIM MOJIOKEHUAMH T1. 4 ¢1. 7 DemepasbHOro 3aKOHa OT
06.12.2011 Ned02-D3 «O OyxraiTepckoM yueTe» U TpeGOBAHUSIM K CEAEMOMY YPOBHIO
KBaIM(pUKaLKUK B COOTBETCTBHH ¢ ONOKeHusiMK | [podeccnonansHoro cranmapra.

1.8. 3amecTuresnb AMPEKTOPa KOJUIEKA 110 SKOHOMUKE U (DUHAHCAM:

- OpranusyeT pabOTy IO IIOCTAHOBKE W BEINEHHIO OYyXraJTepcKOro ydvera
OpraHu3alliy B LEJSX MOMY4YeHHs 3aHHTepPeCOBAHHBIMH BHYTPEHHUMH M BHELIHKMHI
[IO/Ib30BATCJIIMU  TTOJTHOH M JIOCTOBEPHOH ~ HHwopMalud o ee  (UHAHCOBO-



XO3SHCTBEHHOM JAEATe/IbHOCTH 1 (uHaHCOBOM MonoKeHHN;

- OCYLICCTBIIIET BHYTPEHHHUN KOHTDPOJL BeACHMUS Oyxranrtepckoro yuera u
COCTaB/ICHUS OyXTanTepcKoi (pmnancoBoIT) oTUETHOCTH;

- OPTaHU3YeT BEJICHUE HAJIOTOBOI'0 Y4YeTa H COCTABIEHHE HATOIOBOI OTYETHOCTH,
HaJIOrOBOE ILIaHHPOBAHUE,

- TPOBOJUT (PMHAHCOBBIIT AHAJIN3 U yIIPABIIEHHE TeHEKHBIMY [IOTOKaMH;

- (opmupyer B cooTBeTCTBMH ¢ 3dKOHOIATENIbCTBOM O OyXranTepckoM u
HANOTOBOM ~ y4€Te yYeTHYIO IIONMTHKY MCXONS W3 CelupUKI  yCIIOBHiT
XO3AHCTBOBAHUS, CTIPYKTYEL, PasMEpOB, OTPACICBOH MPHHAIIEKHOCTH M JPyrHX
OCOGEHHOCTEN  JesTeNbHOCTH KOILICIUKA,  TIO3BOISIOMIYIO CBOEBPEMEHHO IOJIYUaTH
HHQOPMaLMIO  JUTst TUIARVIDOBAHIS,  aHANM3a, KOHTPOJS, OLEHKH (DHHAHCOBOIO
THONOXEHUA 1 PE3YTIBTATOB NEATEIIBHOCTH KOJUIEKA, & TAKKE OCYLLIECTBIIAET paboTy 110
€€ NOMUICPIKAHHIO B AKTYaTbHOM COCTOSHHM,

= BO3ITABIISIET padoTy: 10 MOATOTOBKE U YTBEPAKACHHUIO paboyero ImaHa cyeton
Oyxranrepckoro yuera, COACPIKALICTO CHHTETHYCCKHE M aHAJTHYCCKHE CYeTa, bopm
HEPBUYHBIX YYETHBIX OKYMEHTOB, HPHUMEHSEMBIX ISl O(hOPMIIEHHUS XO3SHCTBEHHBIX
oneparui, GopM BHyTpeHHei OyXrantepckoii OTYETHOCTH; 110 OfeCIeYeHHEO HOPsi/IKa
TIPOBCNICHHS  MHBEHTAPU3ALMH M OLEHKH HUMYIIECTBA M 00SI3aTe/IbCTB,
AOKYMCHTANBHOMY ~ MOATBEPXKICHHIO HMX HAIMYMA, COCTOSHHUS U OLICHKH, 110
OPTaHH3aLMN  CHCTEMBI BHYTPEHHETO KOHTPOJIS 3a MPaBUIIBHOCTRIO  O(hOPMIIEHHS!
XO3AHCTBEHHBIX OIepalluil, COOIOICHIEeM [OpsIIKa JIOKYMEHTOOO0POTa, TEXHOIOIHUH
00paboTKH yueTHOH nHpopMaLuH U ee 3AlLUTBL OT HECAHKIMOHHPOBAHHOTO JIOCTYTIA;

- PYKOBOZHUT (h)OpPMUPOBaHHEM HHDOPMALHOHHOMN CHCTEME Oyxrantepckoro yuera
H OTHETHOCTH B COOTBETCTBMU C TpebOBAHMAMH OyXranrepekoro, Hamorosoro,
CTATHCTHYECKOr0 M YNpaBJIEHYECKOTO  yueTa, OGecIeydBaeT IIPEJI0CTaBIICHHE
HeoBXomuMolt GyxranTepckoii MH(OPMALUK BHYTPEH TUM W BHEILIHIM TI0JIE30BATEJISIM;

- obecreynBaer CBOEBPEMEHHOE 1 TOUYHOE OTP&XKEHHE Ha cueTax OyXranTepckoro
Y4€Ta XO3SIUCTBEHHBIX ONEpaLHil, ABMIKEHIS aKTUBOB, (DOPMHPOBAHUS JOXOIOB M
PacxofioB, BLITIOJIHEHHS O0S3aTE/ILCTB;

- 00eCreuMBaeT KOHTPOIb 33 COBIIONCHHEM nopsiika opOpMIICHHS TIEPBHYHBIX

YUYETHBIX JJOKYMEHTOR;

- 00ecreynBaeT: CBOeBpeMeHHOe NEPEHHCIICHIE HAJIOTOB 1 ¢OOPOB B (he/IepaibHbIi,
PErMOHANBHBIN M MECTHBIN GIOKETHL, CTPaxOBBIX B3HOCOB B IOCYIapCTBEHHBIE
BHEOIO/UKETHBIE COLMabHble (OHbI, MIaTeskel B KPCIIMTHBIC OpraHu3allii, CpeJiCTB
Ha (DMHAHCHPOBAHME KAIUTANbHBIX BIIO’KEHHH, MOralleHne 3a0/DKeHHOCTeH 110
CCYAaMm; KOHTPOJb 3a pacXoJOBaHHEM (HOHHA O JIATHI TpyJa, opraHusanueil u
HpaBUJIPHOCTBIO  pacyeToB MO  OmWiaTe  Tpyxa pabOTHHKOB,  IpOBeaeHHEM
HHBEHTAPU3aIHH, TOPSAKOM BeJIEHHS GyXraiTepekoro y4yeTa, OTYETHOCTH, a TaKiKe
HpOBE/ICHHEM JOKYMEHTAIBHBIX PEBH3HH B [OAPa3e/IeHIsIX OpraHu3al|u;

- 00eCIEYMBACT COCTABNEHME OTYETA OO HCIIOMHEHHH OIOUKETOB  JIeHeXHbIX
CPEACTB M CMET  pacXoloB, MOATOTOBKY  HeOGXOAUMOI Oyxranrepckoil U
CTATHCTUYECKOM OTYETHOCTH, MpEJCTaBIeHHEe HX B YCTaHOB/ICHHOM TIIOPSIIIKE B
COOTBETCTBYIOIIIHE OPIaHbI,

- PYKOBOJIUT pabOTHHUKAMHU Oyxranrepuu.



1.9. B nepuox otcyrerBus samecTHTes JAUPEKTOpa KOJule1ka 10 3KOHOMHKE U
(UHAHCAM €T0 OBS3aHHOCTH HCIIONHSET Ha3HAYCHHBIH MPUKA30M JIMPEKTOPA KOJIIE KA
IpYroi paboTHHK.

1.10. Byxranrepust ocymecTtriser caoro ACIATENILHOCTE BO B3aUMOJEHCTBHM
APYTHMH CJTy’KOAMM U CTPYKTYPHBIMH [OJpasmeNeHUsIMA OpraHM3aliy, a TaKkKe B
fIpeaieIax CBOeH KOMITETEHLIMH CO CTOPOHHUMHU OpraHU3aIUsIMU.

I.1l. 3a Hewamtexamee wmcmonHeHMe NOJDKHOCTHBIX — OOsi3aHHOCTEH U
HApYLIEHUE TPYI0BON AMCHMILTHHELI pabOTHUKH OyXianTepuu HeCyT OTBEeTCTBEHHOCTD
B TOPAIKE, TPE/tyCMOTPEHHOM JISHCTBYIOLINM 3aKOHOJATE/bCTBOM.

1.12. Hacrosiee nonosxenue, CTPYKTYpa W LUTaTHOe pacnycanue GyXraarepuu
YTBEPIKIAIOTCS AUPEKTOPOM KOJIJIE KA.

1.13. Hactosmee nonosxenue PaclipocTpanseTcs Ha Oyxraatepuu (GHIHAIOoB
Hacthoro  yupesxnenus npodeccronansHOro obpaszoBanust  IOpumuueckuii
NOJMUEHCKUH KOJUIeK,

2. OCHOBHBIE 3AIAYY BYXTAJITEPHI

2.1. Dopmuposanue nonHoi u AOCTOBCPHOH HMH(MOPMALUK O AesSTelbHOCTH
KOJUIe[ka 1 €r0 (PMHAHCOBOM IMONOKEHNHN, HEOBXOIhMOl BHYTPEHHUM I10JIb30BATEJIsSIM
OyXranrepckod oTdeTHOCTH - PYKOBOAMTEILIM, YYPEIUTE/SIM U COOCTBEHHHUKAM
UMYILECTBA KOJUIE/KA, a TAKXKE BHEIHUM - KpeMTopamMm H IpYyruM I0Jb30BATEISIM
Oyxranrepckoil oTueTHOCTH.

2.2. Obecneyerne uHpopMaLpell, HeOOXOIUMOI] BHYTPEHHUM H BHELIHUM
TIONB30BATEIAM ~ OyXTalTepCKOil  OTYETHOCTH  Juis KOHTPOJII 32 COOJIIOAEHHEM
3aKOHOmaTenbCcTBa  Poccuiickoii  Meneparm I[IPH  OCYILECTBJIEHUM OpraHu3aleit -
XO3SHCTBEHHBIX ONepaLyii U ux LIe/IeCO00PA3HOCTBIO, HANMYMEM W ABMSKCHHEM
HMYILECTBA U 00S3aTeNLCTB,  HCIOJb30BAHHEM MaTepualibHbIX, TPYOOBBIX W
(PUHAHCOBBIX PECYPCOB B COOTBETCTRII ¢ YTBEPIKICHHBIMUA HOPMAMH, HOPMAaTUBAMY U
CMeTaMH.

2.3.  Ipenorsparenue OTPULIATEIBHBIX  PE3yNbTaTOB  XO3SHCTBEHHOM
ACATCJILHOCTH KOJIIE/KA U BBIABJICHHE BHYTPHXO3MHCTBEHHBIX pe3epBoB obecreyeHus
ee (JMHAHCOBOM yCTOHUMBOCTH,

3. OCHOBHBIE OYHKIHUHA BYXTAJITEPUU

3.1. ®opmuposaHne yueTHOIl W HAIOrOBOI [IOJIMTUKA B COOTBETCTBHUU C
JRHUCTBYIOLINM 3aKOHOJATEIHCTBOM U NOTPeOHOCTAMM KOJIJIE KA.

3.2. TlomroroBka u mnpursTHE mniana CYETOB, (DOPM IMEPBUYHBIX YUETHBIX
AOKYMEHTOB, IPHUMEHSIEMBIX AT O)OPMIICHHS XO35i TBEHHEIX oriepauuii, pazpadborka
(bopm oxkymenTOB BHYTPEHHEH OyXranrepckoit OTYeTHOCTH.

3.3. CBoeBpeMeHHOE MpeocTaBIeH e TTOTHOMH U JOCTOBEPHOM OyXranrepckoii u
YHPABIICHYECKOH HMH(OPMALMHE O [esTeSbHOCTH KOJTEIka, ee UMY LLECTBEHHOM
ITOJIOJKeHHH, OXOaX H pacxo/ax.

3.4.  Ocyiectsienue MEPOMPUATHH, — HANPABNEHHBIX HA  YKpeIUleHHe
(PMHAHCOBOIT UCHUMITHHBL.

3.5. V4er Beex X03sHCTBEHHBIX Orepanui KoJuIeIKa.



3.6. Y4eT ucnonnenus nesessix Oro1KeToB (mpu HAJTUYUH) KOJUIEKA.,

3.7. Hamorosslit yuer KOIICIKa, COCTaBIEHHe M CBOEBpEMEeHHAs craya
HAJIOTOBOH U HHOM Tpebyemoit 3aKOHOAATeJ/ILCTBOM OTYETHOCTH,

3.8. Cocragenue Oyxranrepckoro Gasanca, Apyroii Gyxranrepckoii, HaJIOroBOj,
YTPaBIEHYECKOH U CTATHCTHYECKOM OTYETHOCT,

3.9. CoeBpemennoe HPEACTaBNCHHE OyXraNTepcKO OTYETHOCTH B HAIOrOBKIE
OPraHbl, OpraHbl CTATUCTHKH, BHEOIODKETHE]E (DOHIIBI M MHBIE HHCTAHIH.

3.10. IMpaBuibhoe Haumcrenue y CBOCBPEMEHHOE TEPEUNCIIeHHE HAJIOrOB K
cOOpoB B (enepanbHprii, PETHOHAJILHBI 1 MECTHBIH GIO/IKETEL, CTPaxoBbIX B3HOCOB B
FOCYIapCTBEHHbIE BHEOIO/DKETHEIE COLHAITLHbIE (OHIBI, a TaKke HHBIX MIATexNel B
COOTBETCTBHH C 3aKOHO/ATEIILCTRBOM.

3.11. Hanorogoe [laHupoBanye. MOHUTOpHHT AKTyaJIbHBIX 3aKOHOJATEILHBIX U
HOPMATUBHBIX JIOKYMEHTOB.

3.12. Ocywectnitenue matexeii HaTTMYHOH U Ge3HATNYHO (hopme B mopsike,
OTPEACIIIEMOM BHY TPEHHHMH JI0KYMEHTAMH KOJLIIe KA.

3.13. Pacuers 10 3apa0OTHOH IUlaTe M WHBIM BBILIATAM C COTpYIHHKAMH
Kome/ka. Beliaya cnpasok COTPYIHUKAM KOJUIE/UKA 110 BOMPOCAM HAUHCIICHS
3apabOoTHO MAaTsl U Apyrix BBIILIAT, a TakXKe yIeprKaHWi U3 HHX.

3.14.  Ilposenenue MHBCHTAPU3ALMK  OCHOBHBIX  CPE/ICTS, TOBapHO-
MATEPpHAILHBIX LIEHHOCTEH, TeHEeKHBIX CPEACTB, PAaCUCTOB C KOHTPAreHTaMH.

3.15. Vwyactue B [IPOBEJICHUH  5KOHOMHYECKOrO aHaTH34 (uHancoBO-
XO3HCTBEHHOM  J1esITelIbHOCTH KOJIeKa 10  [JaHHBIM Oyxrantepckoro  u
YUPABICHYECKOTO y4eTa M OTYETHOCTH B LeIsx BBISIBIICHUST BHY TPUXO3SHCTBEHHbIX
PE3CPBOB, yCTPaHEHHMA OTEPh U HEMPOU3BOICTBEHHELX 3arTpar.

3.16. Yuyactue Bgo BHCADCHNH  MEPEioBbIX HMH(OPMALHOHHBIX CHCTEM MO
YIPABJICHUIO  (DHHAHCAMH B COOTBETCTBUM C TpeboBaHusMI  GyXranrepekoro,
HAJIOrOBOI'0  CTaTUCTHYECKOTO U YUPaBICHYECKOTO  y4eTa, KOHTPOIb  Ha
AOCTOBEPHOCTEHIO HH(OPMALIHH,

3.17.  Ilpunstue MEp IO NPENyNPEeXIEHHIO HENOCTAY, HEe3aKOHHOLO
PAaCXONlOBaHNsl I€HEIKHBIX CPEJICTB TOBAPHO-MATCPUAIBHBIX EHHOCTEH, HAPYIeHui]
3aKOHONIATEILCTBA U BHYTPEHHHX PErlIaMeHTOR KOJUTeTKa,

3.18. Yactue B noprmcanmy JIOTOBOPOB € KOHTPAreHTaMH.,

3.19. Yyacrue B IPETCH3MOHHO-HCKOBO# padoTe.

3.20. BzaumorieticTeie ¢ BHYTPEHHHMH U BHEIIHUMM Y IUTOPAMH KOIUIEIKA.

4. CTPYKTYPA 1 IOPSIIOK ®OPMHPOBAHUSL BYXTAJITEPHA

4.1. Uncnennslii cocras OyXrasrepuu oripesiernsercs B cooTBeTCTBHH C 3a/1auamu
H  QyHKUUsIMU OyxranTepun u  ycramasimBaeTes [ITATHBIM ~ PaCIUCaHUCM,
YTBEPKAAEMBIM AUPEKTOPOM KOJITE KA,

4.2. PaboTHuku Oyxrantepuu HasHauaioTcs Ha JIOJDKHOCTh U OCBOOOKIAIOTCS OT
AOCIDKHOCTH TUPEKTOPOM KOILIEIDKA 10 TPEACTABNICHHIO 3aMECTHTENs IUPEKTOpa 110
SKOHOMUKE U (hUHAHCAM.

4.3.  ObsmanHocTH  Kaka0ro paboTHHKa Oyxranrepuut  3axpemismorcs
AODKHOCTHBIMU HHCTPYKLHSAMH, YTBED>K IaeMbIMK JHUPEKTOPOM KOJIIEI KA.



4.4. Pacnpenenenue obszaHmoCTel MEXJLy  paboTHUKamu  Gyxranrepiu,
YCTAHOBJICHHE CPOKOB BBIIOJHEHHS paGoT OCYLLIECTRIIACTCS 3aMECTHTENEM JUPEeKTOpa
0 SKOHOMHKE W (DMHAHCAM B COOTBETCTBHM C JOMKHOCTHEIMI WHCTPYKIUSAMH U
HacTosiiuM [ loosxennem.

5. IIPABA M OBSIBAHHOCTH BYXI'AJITEPHU

3.1. Byxrasrrepust umeer MPaBo B yCTAHOBNCHHOM B KOJUIEKE HOpSLLKE:

5.1.1. 3anparumpats y CTPYKTYPHBIX TO/IpasfielieHnii, QuamanoB komiempka
AOKYMEHTBI, MaTePUAIbl, CIIPABKH H HHBIE CBEICHIS (MH(bOopMmarHIo), HeOGX0 HMBIe
AU BBINOTHEHHS BO3JIOKEHHBIX Ha OyXralTepuIo 3a1a4 1 (GyHKLmi. :

5.1.2. OcymiecTBsTs TIOATOTOBKY 3aMpOCOB B OPTaHbI FOCYIAPCTBEHHON BIIACTH
M MECTHOTO ~caMOyIpaBleHUsl 110  BOMpocaw, OTHOCSIIMMCS K  KOMIIETEeHIHH
Oyxranrepumn.

5.1.3. Hanpasnsrs CTPYKTYPHBIM  NOZApa3/ieIeH sIM, DHIHaiam KoJutepKa
3aLPOCEL O MPEIOCTABIICHUH 3aK/TFOUEHH, HeOOXOIIMEIX JULA OCYLIECTBIICHHS 3a1aY |
dyHKuMit Gyxranrepun.

5.1.4. VuactBoBaTE B cornacosaHuu [IPOCKTOB  IOKYMEHTOB  (pelteHuii),
TOATOTABIMBAEMBIX JIPYTHMHU TIOZPa3Ie/eHIsIMH, B YacTH BOIPOCOB, OTHECEHHBIX K
KOMIIETeHLUH OyXranrepuu.

3.2. Byxranarepus o6si3ana:

5.2.1. OcymiecTBsTh BO3NOKEHHBIE HA OyXranrepuro (pyHKIMH B COOTBETCTBUM
€ TpeOOBaHUAMH 3aKOHOZATENbCTBA PD, ycTaBa U BHYTPEHHHX JIOKYMEHTOB KOJIIE[KA,

5.2.2. Hcnonusts  peruenus JAUPCKTOpa  KOJUIE/KAa, OTHOCSIIUMCSH K
KOMICTEHIMH OyXranTepun, B MOPSIIKE U B CPOKH, YCTaHOBIICHHBIE BHYTPEHHUMH
JOKYMEHTaMH.

5.2.3. CBOEBPEMEHHO OCYLLECTBIATE [IOArOTOBKY JOKYMEHTOB II0 BOIPOCAM,
OTHECCHHBIM K KOMIMETeHLMH GyXrantepun HactosumM IIOJOKeHHeM u JpYTUMU
BHYTPEHHUMH JTOKYMEHTAMH.

5.2.4. CBOEBPEMEHHO MPeOCTABIIATS HH(OPMALHIO, JIOKYMEHTBI, 3aKITIOYeHEs
1O 3allpocaM  CTPYKTYPHBIX MOJpasieNenyii, $Hmanon KOJIIe/UKa IO BOIpOcaMm,
OTHECCHHBIM K KOMIIETEHIIMH GyXranTepuu.

5.3. B pamkax opranmsammn paboThl GyXraarepuu 3amecTuTe s AHpeKTOopa
N0 SKOHOMHKe H (PHHAHCAM HMeeT NpaBo:

5.3.1. Ha ocHoBauumu HOBCPEHHOCTH MAEHCTBOBATH OT HMMEHHM KOJUIEKA B -
OTHOLICHHSIX C OpraHaMH roCyIapCTBEHHOI BJIACTH U MECTHOMO CaMOYIIpaBlIeHH s, ¢
JPYTHUMH OpraHu3alifsIMH.

5.3.2. B nopsake wu HPEACNax, yCTAHOBICHHBIX [IMPEKTOPOM KOJUIEIDKA,
HOMIMUCHIBATE  NOKYMEHTBL,  CBSI3aHHBIE C  OCYLLIECTBICHHEM BO3JIOXKCHHBIX Ha
OyxranTepuio 3anau u ysKuuil,

5.3.3. Busuposars 10KyMeHTE, corjacyemele Oyxrantepueil B yactu BOIIPOCOB
KOMIIETEHIINH OyXTajITepuH.



5.3.4. JlaBate muchMeHHBIE ® YCTHBIE yKa3aHus pabOTHUKAaM Oyxrantepun mo
BOMpocaM  oprauusaiiu  paGotki Oyxranrepun wu OCYLICCTBIICHUS  (YHKLMi
Oyxranrepun,

5.3.5. Buocurs IPCIIOXKEHHS  IMPEKTOPY  Komlemka o NIPUBIICYEHUH
KOHCYIIbTAHTOB M 5KCIIEPTOB, HEOGXOTHMBIX AJIA PELLICHHS BOTIPDOCOB, OTHOCSIIMXCS K
KOMIIETeHIH OyXrarepun.

5.3.6. Buocurs B YCTAHOBIICHHOM MOPSJIKE TIPe/TOKeH s AUPEKTCDV KOJIIeIKa
O TIPHEME U YBOJNILHEHHH paGOTHHKOR Oyxranrepuu, ycraHoBnerun my JIOJKHOCTHBIX
OKJIAZIOB U Ha10aBOK.

5.3.7. Ipenynpexnars ot UMCHH  HpEKTOpa  KOMllelka paBOTHHKOR
Oyxrantepuu ma ocHoBaHuy TNIPUKa30B/pacnopskennli o CYWIECTBCHHBIX M3MEHEHHUSIX
YCJIOBHH TPy/1a H/MIM COKpareHnHy HHCICHHOCTH (1UTaTa) pabOTHHKOB Oyxranrepuu.

5.3.8. Brocuts HNPEIVIOXKEHHS IMPEKTOpa KOMLTeKa o TIOOLIPEeHNH pabOTHHUKOB
Oyxranrepuu  wm NPUBJICYEHUH  ux g AHUCLHITHHAPHOW/MaTepraTsHOL
OTBETCTBCHHOCTH B TIOPSJIKE, YCTAHOBJICHHOM TPYIOBBIM 3aKOHOMATENLCTBOM PP i
BHYTPEHHUMU JIOKYMEHTAMH KOJLIe KA,

5.3.9. Ocywectsiste uipie [paBa, BLITEKAIOIHE U3 KOMIIETEHI[HH Oyxranrepuu.

5.4. 3amecrurens AHPEKTOPA N0 3KOHOMHKE | (puHancam o6s13an:

5.4.1. OpraumsoBbisats paboty Gyxrantepun u obecrieunpars KaueCTBEHHOE U
CBOCBPEMCHHOE  BBINONHEHHE  PAGOTHHKAMM OyXrantepunm  BOZNOKEHHBIX Ha
Oyxrairepuio 3anay i QyHKIMA.,

5.4.2. Obecneunsarp pe pasrialieHne paboTH"Kamu Oyxranrepun HHcpopMauHH_
O KOMIe/Ke, COCTaBIISIONIEH KOMMEpHECKYI0 W/unu ciryxeGuyio TaliHy.

5.4.3. OprauusossiBats BCIICHUE JIeJIONPOU3BOJICTRA B Oyxrantepuu.

5.44. O6ecrieunpars cobimosenue  paGoTHUKaMu Oyxranrepun TPYHOBOM
JUCUUITTHHBL

6. OTBETCTBEHHOCTE BYXT'AJITEPUU

3amectuTesns AUPEKTOPA M0 S9KOHOMHKE U (pUHAHCAM 1 pabotHuku Gyxramrepun
B COOTBETCTBUM ¢ pacrpemeseHrem paB W 0OSI3aHHOCTEH, YCTAHOBJIEHHEM
HacTosumM [TonoxkeHueM, NOmKHOCTHEMIT HHCTPY" IIHAMM M MHBIMU BHYTPEHHUMH
HAOKYMEHTAMH KOJUIE/Ka, HECYT OTBETCTBEHHOCTS 33°

6.1. Pesynbrarel paboTEI OyXrantepun no BeimonHeHwIO 3a71a4 U (QyHKIWMIA,
YCTAHOBJICHHBIX HacTosmM [Tomoxenpen.

6.2. Ilpuunnenue KOJLIe/pKY yOBITKOB B pe3ysbrare OCYILIECTBIIEHUS] CBOMX
AOIKHOCTHBIX NPaB ¥ 00S3aHHOCTE}H.

6.3. Hapyuenue 3aKoHoMarenscTBa PD, ycraa y BHYTPCHHUX NOKYMEHTOB
KOJUICIKA B €TI0 JIeSATENbHOCTH 110 BOIIpOCaM KOMICTEHIMH OyXranTepu.

6.4. Pasrnamenye MH(OPMALII O Kosle ke, OTHOCALLICHCS K KOMMepUecKoii
WHIH cltyxeGHOM Taline,

Ha samecrurens AHPEKTOpa Mo SKOHOMI'Ke H (HHAHCAM BO3J1araercst
HepcoHaILHAsT OTBETCTBEHHOCTD 32:

— cobmoseHne paGoTHHKaMu OyXramrephu Mpou3BOICTBEHHO} H  TpyJI0BOH



JUCUUILTHHBL,
OPTaHH3ALNIO B OyXranTepuu oOmepaTHBHON u Ka9eCTBCHHOW ITOArOTOBKH
AOKYMCHTOB, Be[I€HHE JeNONMpPOU3BOJCTBA B COOTBETCTBHM C JEHCTBYIOLIHMHU
TIpaBHIIAMH M HHCTPYKIUSIMHU;

obecrieyeHre  COXpaHHOCTH UMYINECTBA, HaxOMsIIerocs B Oyxranrepun u
cOOJII0IeHHe TIPaBUII MOYKApHOH Oe30MacHOCTH;

(opmupoBanue u HMPEACTaBICHUE JOCTOBEPHON UHBOpMAIMH o NeATeTBHOCTH
KOJLJIEKA;

CBOCBPEMEHHOE U KaYeCTBEHHOE MCIOTHEHME MPHUKA30B IUPCKTOpA.



